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ECKYKAIOZ ENIZTOAH

Ofpa: Exrandeutika Mpoypdupara MNpakTikiic EEdGoknonc
(Structural Traineeships) otnv Evupwtmraiki Emirpomi

H AiguBuvipia tou TuAparo¢ Anudoiag Aiciknong kar 1poowIrikou
diapiBader evnuepwtikd UAIkO Tn¢ EvpwTraikic Emrporrig (Mapdaprnua 1), oxeTKA
HE TN duvaToTNTa TTapaxwpenong PExp! tpiwv (3) BEoewv yia MNpaktikl EEdoknon
otnv EupwTaikp Emrtpoti yia to deutepo e€dunvo tou 2020, oe Kotrpioug
Aeiroupyouls. ZnueioveTal 6T Ta eKTAIBEUTIKG Trpoypdupara Ba sivanl didpKeiag
TPIWV HEXPI TTEVTE UNVWV Kal Ba apyioouv Tnv 1n 1 16n OkTwppiou Tou 2020.

2. Me Bdon 10 YyEYOVOG OTI O apIBUGG TWV “UTTOYN@IOTATWY Tou Ba
diaBiBaoctouv oy E.E. dev Oa mpETTEl va UTTEPBAIVEI TIG TPEIG, TTAPAKAAEIOTE OTTWG
UTTODEICETE €va KATAAANAO UTTOWRQIO YIO CUHPUETOXN OTO eV AOYW EKTTAIOEUTIKO
TPOYPUUMA KAVOVTAS TTAPAAANAQ KAl avagopd yia £vav eVOAAQKTIKG UTTOWN@IO.
Znueiwverar om mrpotepaidtnTa  €mAoOyAg Ba £xouv pOVIhOol AgiTOoupyoi, Evw
guPeWva JE Ta KPITAPIG €MAOYAG Kai ouppeToxns tng E.E. dev Ba yivovrai
atrodekTég AITROEIG atmo AciToupyoug TTou RAdn €xouv eTwPEANBei pEow AAANG
ekTTaidevang /aupBoAaiou/epyoddtnong oe Evpwdikn YTrnpeoia/Opyaviopo.

3. Tovietan 6T yia 1@ MO TAvw Trpoypdupara n Kumpog dikaioutal va
utrodAel aitioelg yia Anudoioug AsiToupyoug yia TNV MIAOYH Twv OTToIWY, Bagikh
TTapAPETPOG EVOEIKVUTAI va g€ival n EUTTAOKI] TOUG OTA KAINGKIO Eupwirdikwv
Qepatwy (KEOQ).

4, ZNUEOVETAl OTI TO EVTUTTA QITHCEWV TWv utroyne@iwv Ba mpémer: (a) va
avaypagouv w¢ uNTpIK yAwcoca Ttnv EAAnvikA kai (B) va ava@epouv WG
vtrnkodTnTa TNV KUTrpIak. H aitnon cupperoxng (Mapdaprnua ), pali pe To
Bloypa@iké onueiwpa 1o o1roio Ba TPEMEl va ETOINOACTEI O MK Ao TIC TPEIG
yAwooeg Trou divovral otn Baon Tou ecwkAgioTou evromou (Mapdaprnpa llA, En,
yia ayyhikd, Fr, yia yaAhika, De, yia yepuavika), 8a mrpémer va ummoBAnBei oo

Mwvia MiyaAdxkn KapaoAr; & Mpny6pn Auevriou, 1443 Asukwoia,
HAextpoviké raxudpouceio: info@papd mof.gov.cy lorooeAida: hitp/Avww.mof.gov.cy/papd




Tunua Anpéciag Aicixnong kai MpoowTTikou 1o apyoTepo PEXPI TV MNapaokeur 3
ATrpiAiou 2020, 1600 o€ EVIUTIN 6O KAl GE NAEKTPOVIKE MOPPH OTNV NAEKTPOVIKR
dievBuvan: meharilaou@papd.mof.gov.cy.

5. Tovidetal 611 0 utroyngiog Ba Tpémer va SnAwael evdla@épov yia TPEig
Fevikeg AlgubOvoelg (oe 1epapxnuévn oeipd TpoTiunong). Ot evdIaQePOUEVOI
MTTOpOUV va eEacQaAiTOUV TEPICOOTEPEG AETTOMEPEIEG IO TRV KABe Fevikn
Aig0Buvon HETW TOU AladikTuou oTnv NAEKTPOVIKH dleuBuvon
http://ec.europa.eu./dgs_en.htm 1 amd Aeitoupyoulg Tou €xouv [dn AGREl pépog
ota lMpoypduuata autd oT1o TAPeABOV (ZXETIKOC KATAAOYOG Twv ALITOUpYwIV
emouvantetal w¢  Mapdptnua  1Il). Znupewwoverar 61 o1 Asitoupyoi  Trou
utrodeikvoouy evbiagépov yia tn levikry AiuBuvon Efwrtepikwv Ixéocwv ‘DG
External Relations”, 8a mpémel, padi pe TNV aitnon CUPPETOXRAC TOUS VA UTTORAAOUV
Kai yparmtn e¢ouciodoTnon yia Tn XpAON €UTTICTEUTIKWY £YYPAQWY CUUPWVA HE
TOUug Kavovigpoug ao@alciag Twy daBabuIoUévwY TTANPOPOPIWY, EYYPAPWY Kal
UAIKGU.

6. ATIO TIG EPTTEIPIEG TTOU £XOUV ATTOKTNOEI ATTO T CUMMETOXN ASITOUPYWY OTA
EV AOYW TrpoypdupaTa oupTtrepaivetal 611 yia TN PEyroTn aglommoinon TN EUKaIpiag
mou Tpoo@epeTal amd TNV E.E., cival amapaitnto 61Twg o KABs utmoywn@iog £xel
CAQEIG aTOXOUG YId TOuG prveg TTou Ba eivan TomoBeTnuévog oTig BpugéAAeg, o
otroiol va Tuyxdvouv Tng €ykpiong Tng Ymnpegiag Tou. Ma To oKOTO QuTd, OTO
01adio NG £kdRAwong svdiagépovrog amd Toug diIdpopous AeIToupyoUc TTPOC TV
YTnpegia Toug yia GUUPETOXH OTO ev Adyw TTpoypapua, Ba Atav XprciHo 6TTwe
auToi EKONAWVOULV TO evBlagépov Toug HE TNV UTTOROAR TIPOS TNV YTTINPESIa TOUg
OUYKEKPIMEVNG TIPOTACNG YIa TOUG OTOXOUG TnG eKTaideuong, n omoia va
ETOINAJETAI OE CUVEPYAOia TWv EVBIAPEPOUEVIIV LE TOUS AEITOUPYOUC/EUVTOVIOTEC
yia Gépara E.E. Tou kd6e Ymoupyeiou. O1 TpoTdoeig Twy evild@epopévwy Ba
ggetddovial amo to Ymoupyeio/YTinpegia Toug Kal  6Tav  Xpeldletal  Ba
OUUTTANPWvVOVTal avaloya woTe va SIaog@aAifeTal OT1 TO  QVTIKEIEVO TG
gkmaideuong avravakAda kal oupBdaAAel aTig potepaldTnTeEG TG YTnpeoiag. Me
v emavodo Tou otnv Kumpo, o Aeitoupyog Ba eToiualel Kol UTTORBGAAEI OTO
Ymoupyeio/YTpeaia Tou TEXVIKA €KBECT QVAQOPIKA LE TOUG OTOXOUS TTOU £XOUV
1€6¢i, pe avriypago oto TuAua Anpoéaoiag Aioiknong kai MpoowTikou.

7. ZNUEIWVETAI OTI KATG TN OIGPKEIO TG EKTTAIBEUTNC TOU £v AGYW AgIToupyou,
0e Ba yiveral avrikatdoTaor Tou, oUTE Kal Ba uTTdpéel KaTABOA aTTOlNMILICEWY
Adyw utTEpwpIV TTou va ogeilovTal oTnv atrouadia Tou. Nogital eTriong 6T Metd Tnv
EMOTPOPN Tou Agitoupyol 8a avarteBolv ge autoév ouvapr KabrKkovia WoTe n
euTreIpia TTou Ba £xe1 atrokTnOei va agiotroinBei oTo peyaAlTepo duvard Badud.

8. Oagov agopd aTo KdOTOG TNG IO TAVW EKTTAIdEUTNG anueIwveTal 6T N E.E.
Oev Tpoo@épel orolodriTroTe emidopa oe dTopa ou 8N epyodoTolvTal aTn XWpa
TIPOEAEUCNG TOUG.  ZUVETTWG VIO TIG TIEPIMTTWOEIS Twv Anudoiwy YTaAAjAwy, T
OXETIKG KOOTOG TNG ekmaideuong (dnA. pnviaio emidopa Siapovrg/daTpoPii,
KOOTOG QEPOTTOPIKOU  EICITNPIOU szpera(popmd £¢0da yia petdpaocn oro/amod

lMwvia MixaAdkn KapaoAr & Mpnydpn Auvéeviiou, 1443 Acukwaia,
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TO agpodpouIo) kaAumrtetan ard tnv Kutrpiak KuBépvnon amd katdAAnAo ApBpo
Tou YTmoupyeiou/TpAuatog/Ynpeoiag cag. Q¢ €k TolTtou, TPIV TNV UTTOROANR
aitTnong ylia CuppeToXfi AEITOUpYoU OTO OXETIKO Tpdypauud, Ba TTpemel va
eAéyxetal amd 1O OIKEIO TOU YTTOUPYEIO/YTTNPECIA OTI OI ATTGPAITNTES TTIOTWOEIS
givar dlaBéaipeg. Avagopikd pe TNV amaitnon g E.E yia ag@aAioTikg kGAuyn
évavn aruxnudarwy (Map. 8.2 twv “Guidelines applicable to Structural Trainees’-
Napdptnua IV) ecwkAcieTal oxenikn €maoToAnl Tou TuAparog Anuoéoiag Aioiknong
Kal lpoowtikou pe Ap. ®akehou 15.19.002 ko nuepopnvia 10 Maprtiou, 2005
(Napaptnua V). '

9. TEAog, kara Tnv egéraan Tou BEparog TapakaAeiote Omweg AdBete cofapd
uTTOWn 10 EOWKAEICTO onuEiwpa Tou Ytroupyeiou E&wrtepikwy (Mapdptnua Vi),
avaQopikd Me TR ouppetox Anudciwv  Agtoupywv  ota  Exkmaideutikd
Mpoypdappara Mpaknki¢ E&doknong. Tovifetal yia akéun pia ¢opd OT, n
utroBoA}  OTTOIXOBATTOTE  UTTOWN@IOTNTAG CUVETTAYETaI Kal Tn OEOUEUON TNG
YTnpeaiag Tou utroyn@iou kal Tou 10iou yia ammodoxr TNG CUUMETOXAS TOU aTO
Tpdypapua, g€ TTEPITITWON TTOU TOU TTROCYPEPDEi BEDT.

levikd EioayyeAhéa Tng Anupokpariag,

MNpéedpo Emrporm¢ Anuédoiag YTnpeaiag,

Mpéedpo Emitpotriic EkraideuTikng Yrnpeaiag,

Mevikd EAeykr,

Emitpotro Aloikfoewg kai MNMpooTagiag AvBpuwTiviwv AlKQIwPdTwy,

Emitpotre EmoTtrreiag Yyeiag,

Emitpotre NopoBeaiag,

Emitpotre Mpootaciag Acdouévwy MNMpoowtTikou Xapakrrpd,

Mpdedpo Emrportrig MNpootaoiag Tou Aviaywviopou,

Emitpotro MNpooTagiag Twv Aikaiwuatwy Tou Maidiou,

Aioiknti Kutrpiakig Ymnpeoiag MAnpogopiwv,

Mevikoug AleuBuvTEG BOUANC Twv AVTITTpOCWTTWY,
YTroupyeiwy, Yutroupyeiwv, Tevikig AleiBuvong Eupwraikwy

MpoypappdTwy, 2uUvTovICHOU Kal AvaTTuéng,

ApYITTpwWTOKOAANTH,

evikd AoyioTih,

‘Eg@opo Ecwrepikov EAEyXoOU,

‘Egpopo Ymnpeoiag ZuvepyaTikwy Etaipeiwvy,

Mp6edpo Eopiakol ZupuBouhiou,

Mpoedpo AvaBewpnrikng Apxng Mpoceopuwy,

Epopo EAtyxou KpaTtikwyv EvioxUoswv,

MNpdedpo AvabBewpnTikAg ApxAg Mpoocpuywy,

MpoioTtauevo Aloiknong Mpoedpiag,

Fpappartéa Ymoupyikou ZupBouhiou.

Fwvia MixaAdkn KapaoAr; & Mpnyépn Aufeviiou, 1443 Acukwola,
HAexkipoviko raxubpopeio: info@papd.mof.gov.cy larooeAida: http/Avww.mof.gov.cy/papd
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B Ref. Ares(2020)1206275 - 02042020

EUROPEAN COMMISSION
DIRECTORATE-GENERAL

HUMAN RESOURCES AND SECURITY

Directorate HR.DDG.B - Talent management & Diversity
Uanit HR.DDG.B4 ~ Carcer Management & Mobility

Brussels, ~ 2 MARS 2020
HR.DDG.B.4/GL/ch (2020)
File treated by C. Henrotte & 60283

Your Excellency,

It is my pleasure to announce the launch of the second exercise 2020 for the European
Commission's National Experts on Professional Training (NEPT) Programme.

For this exercise, the NEPTs will start their training period either on 1% or 16" Qctober 2020.

Annex 1 is an explanatory note with important information on the NEPT programme. I would be
grateful if you could forward it to the candidates.

Annex 2 shows the specific information on the exercise.

Candidates should fill in and sign the application form (annex 3} and draft their CV in Europass
format in English, French or German according to the form (annex 4).

The Permanent Representations and Missions are asked to send the applications - application forms,
CVs of the candidates as well as the candidates' list (annex 5) - to the mailbox HR-
ENFP(uec.europa.eu at the latest on the 15 of April 2020.

Only applicants whose names arc on the candidates' list sent by the Permanent Representations and
Missions and who have duly signed their application form will be taken in consideration.

Thank you in advance for your assistance in this matter.

Yours faithfully,
Guillaume LAPLATTE
Acting Head of Unit
Enclosures: 1. Explanatory note
2. Specific information on the exercise
3. Application form
4. Europass CV (template)

N

. Candidates' list {template)

Commission cwropécnne’Europese Comniissic, 1049 Bruxelles/Brussel, BELGIQUE/BELGIE - Tel +32 22901111
FB Clectroigmive 160 v 08012027 026 MR drnacopdanaq sith gtk 13 Kalidiup pf pleciranipdaauments) of Commission Decision 2004/563




B Rl Ares(2019)4913295 - 26007/2019

PROGRAM FOR NATIONAL EXPERTS IN PROFESSIONAL TRAINING (NEPT)
Explanatory note

Introduction

The Commission decision C(2008)6866 of 12.11.2008, modified by Commission decision C(2010)544 of
29.01.2010, that lays down rules on the secondment at the Commission of national experts and national
experts in professional training is the legal basis for the NEPT Programme.

NEPTs are equivalent to cost-free seconded national experts. They do not receive any allowances from the
Commission, except the refund of expenses for work-related travel.

Eligibility

Candidates must be employed by a public administration and hold the administrative status of either
permanent official or contract staff member.

No minimum period of professional experience is required.

Candidates who have already benefited from any kind of contract, employment or traineeship within a
European institution are not eligible.

The national employer has to pay the salary to the NEPT during the whole period of secondment.

The national employer has to ensure that the NEPT remains subject to the national social security and pension
rights scheme.

The Permanent Representations and Missions are requested to check the eligibility of the employer and the
administrative status of the candidate before sending an application. Any inconsistency with the conditions
applying may lead to an application being refused.

The Permanent Representations and Missions have to inform the NEPT team in DG HR of any change in an
NEPT’s administrative status with his/her employer during the secondment to the Commission.

Proposals of applications

The total number of NEPTs submitted by the Permanent Representations or Missions may not exceed the
quota set for the year.

For the first exercise of the year (March), the Permanent Representations or Missions can use the entire quota
fixed for the year. It is however highly recommended to limit the number of proposals to half of the quota in
order to have sufficient possibilities for the second exercise of the year.

For the second exercise of the year (October), DG HR sets the remaining quota for each country, by deducting
the number of NEPT who started in March from the total quota available in each year.

The content of the application form cannot be changed by the candidate once it has been submitted.

The application will only be accepted if it is duly signed by the candidate and the applicant’s name appears on
the candidates' list sent by the Permanent Representation or Mission.

The candidate can indicate up to three different Directorates-General as preference. It is highly recommended
that the candidates target their preferences in order to enhance the chances to be selected. The candidates can
consult the websites of the Commission’s various Directorates-General (http://ec.europa.eu/dgs en.htm)
before indicating their preferences on their application form.

Article 33 of the applicable Commission decision specifies: “The duration of the training shall be fixed at
the outset and may not be changed or extended’. Candidates and their employers are therefore asked to
keep their commitments once the candidates have been selected.



Selection procedure of the candidates by the Commission services

The preferences for Directorates-General indicated in the application form cannot be modified once the
application has been submitted.

The Directorates-General will generally select the candidates whose professional experience and/or studies
are relevant to their activities and who choose the DG as a preference.

During the selection procedure, the candidates should not be contacted by any of the Commission services.
During this period, no confirmation can be given by anyone.

Directorates-General will also have the possibility to reserve other candidates who haven't been reserved by
one of the Directorates-General indicated as preferences in the application forms.

There is no guarantee for the candidates to be selected by the Directorates-General indicated as preferences in
the application form.

After finalisation of the selection period, the NEPT sector of DG HR (HR-ENFP@ec.europa.eu ) will confirm
the NEPT and the DG which has selected them.

If the candidate or histher employer does not agree with the final assignment communicated by the NEPT
sector, the candidate may withdraw his/her application for the current exercise. He/she keeps then the
possibility to apply for another exercise.

If a candidate withdraws, he/she has to inform the permanent representation or mission and the NEPT sector
of DG HR (HR-ENFP@ec.europa.eu) at last two weeks before the start of the assignment.

When a candidate has withdrawn, a proposal for a replacement candidate submitted by the Permanent
Representation or Mission may be accepted by the NEPT sector. However, due to the tight time frame there
is no guarantee that the replacement candidate will be selected.

The replacement candidate must however have the same profile and apply for the same Directorate-General to
which the candidate who has withdrawn was assigned. The replacement will only be approved if the
application is accepted by the Directorate-General hosting the NEPT.

Specific requirements for candidates seeking assignment to following services

e European External Action Service (EEAS)

Applicants assigned to EEAS have to send as soon as possible a testimonial of their Security Clearance
(level SECRET) issued by their National Security Authority to their Permanent Representation or
Mission, which will forward it to the EEAS (EEAS-TRAINEES-HQ@eceas.europa.eu + copy to
marta.madej @eeas.europa.cu).

¢ DG Communication (COMM)

Candidates can choose as preference between either DG COMM in general or DG COMM’s
Spokesperson’s Service (COMM SPP).

e Office for Infrastructure and Logistics (OIB)

Only candidates with a profile as engineer, architect, lawyer specialised in property management,
specialist in logistics (transport, catering), lawyer with experience of calls for tender.

e European Anti-Fraud Office (OLAF)

Only candidates with a strong legal profile, including good knowledge of EU law. Good knowledge of the
national law of one of the following Member States would be an additional asset: Bulgaria, Greece,
Austria, Poland, Romania or one of the Baltic States.

e DG Health and Food Safety (SANTE)

Candidates with a background in food safety or health are also welcome.



Before the start of the NEPT secondment

Successful candidates must send to the NEPT team a copy of their passport or identity card and a
declaration by their employer saying that the NEPT shall continue to receive his/her remuneration
during the period of professional training.

For any questions and for further contact, please use exclusively the following e-mail address:
HR-ENFP@ec.curopa.cu.




PROGRAM OF PROFESSIONAL TRAINING FOR NATIONAL EXPERTS (NEPT)
Calendar and quota of applications 2" exercise 2020 (October)

CALENDAR

Internal selection p.ro.ce.du.re.
May 2020 During this period, the candidates should not be contacted by any of the
Commission services.

June 2020 First contact email of the selected DG/Cabinet to the candidate.

Confirmation by the NEPT sector of DG HR to the permanent representations

or missions of the selected candidates and their hosting DG.
July 2020

Confirmation email with invitation from NEPT sector to the selected
candidates.

MAXIMUM QUOTA FOR EACH COUNTRY

e The number of proposals by the permanent representations or missions cannot exceed the
quota mentioned below.

o For the first exercise of the year (March), the permanent representations or missions can use
the entire quota fixed for the year. It is however highly recommended to limit the number of
proposals to half the quota in order to have sufficient possibilities for the second exercise of
the year.

e For the second exercise of the year (October), DG HR sets the remaining quota for each
country, by deducting from the total quota of the year the number of NEPT who really started
in March.

Page 1



Total Quota | Number NEPT
for 2020 2020/1

AT 11 7
BE 12 5
BG 10 -
CH 6 3
CY 4 1
CZ 9+5 9
DE 29+8 16
DK 7 4
EE 4 -
ES 27 12
FI 7 2
FR 29 5
GR 12 -
HR 3 -
HU 8 1
IE 6 3
IT 29 5
LT 8 -
LU 4 -
LV 8 1
MT 3 1
NL 13 7
NO 6 3
PL 14 4
PT 12 -
RO 14 4
SE 10 3
SI 4 -
SK 6 -

336 96
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EUROPEAN COMMISSION
DIRECTORATE-GENERAL

HUMAN RESQURCES AND SECURITY

Directorate HR.DDG.B - Talent Management & Diversity
Unit HR.DDG.B.4 - Career Management & Mobility

NATIONAL EXPERTS IN PROFESSIONAL TRAINING PROGRAMME

APPLICATION FORM

1. Applicant's personal data

Family name /Surname:

Forename: Date of birth: (DD/MM/YYYY)

Present nationality: City of hirth:
Gender: [ Male [ ] Female Language for correspondence: [ ]EN L ]FR

Personal email:

Professional email:

Telephone number: Mobile phone:

2. Administration of origin (Your current employer, who shali continue to remunerate you during the
period of professional training}

Name of your Administration: {i.e. Ministry, Agency, etc...):

Country:

Address:

Phone number:.

3. Requested start date and duration of the professional training
{(with the agreement of the employer)

Start date: [ | 1% of October or [:I 16™ of October (select only one, not possible for other dates)

Duration: [ |3 months [_]4 months [_]5 months {sefect only one)

- It is not possible to maodify the duration.

- The candidates from non-EU countries should apply for a 3-months-duration, unless their country
has signed a bilateral agreement with the Commission, such as EFTA countries or Turkey.




4. Preferences of Directorate-General (DG) or Cabinet

Please indicate, in order of preference, maximum three Directorates-General or Cabinets that
interest you most, and give a detailed motivation. (You can consult the list of DGs on
https://ec.europa.eufcommission/index_en).

Please note that candidates from non-EU countries should not apply for the Neighbourhood and
Enlargement Negotiations DG (NEAR), the Justice DG (JUST) or the Home Affairs DG (HOME),
unless their country has signed a bilateral agreement with the Commission, as is the case for EFTA
countries and Turkey.

1% choice: Directorate-General or Cabinet:

Personal motivation :

2" choice: Directorate-Genera! or Cabinet;

Personal motivation :

3" choice: Directorate-General or Cabinet:

Personal motivation :

Important information on the selection procedure

5.

Your preferences, as indicated in this application form, will influence the selection and definitive choice
of the DGs. These preferences can't be modified once your application has been submitted.

There is no guarantee of being selected by one of these DGs.

Only outcomes communicated by the NEPT sector of DG HR.B.4 {e-mail address: HR-
ENFP@ec.europa.eu) after finalisation of the selection period are binding. During the selection
procedure, you should not be contacted by any of the Commission departments.

If the candidate or his employer does not agree with the final assignment communicated by the NEPT
sector, the candidate may withdraw his/her application for the current exercise. He/she can apply for a
following exercise.

Applicants selected for the European External Action Service (EEAS) have to send as soon as possible a
testimonial of their Security Clearance (level: SECRET) issued by their National Security Authority to
their Permanent Representation/Mission, which will forward it to the EEAS (EEAS-TRAINEES-
HQ@eeas.eurgpa.eu, cc. marta.madej@eeas.europa.eu).

Additional personal information

Do you have a physical disability that may require special arrangements to be made if you are
chosen? []Yes [INo

If YES, please give details and indicate the special arrangements you believe would be necessary:

Page 2 of 4



6. Emergency contact address

Surname: Forename:

Phone number: ' Mobile phone:

Email address:

Street/N°:

Postcode/Zip: Town: Country:

7. Enclosure: detailed Curriculum Vitae in EUROPASS format

For help: http://europass.cedefop.europa.eu/en/documents/curriculum-vitae/templates-
instructions

8. Declaration on the honour

1, the undersigned,

- declare that | have never benefited from any kind of contract, employment or traineeship within a
European Institution or Body;

- declare that throughout the period of my professional training | remain subject to the social
security legislation applicable to the civil service of my employer which will assume responsibility
for expenses incurred abroad and that | am insured against the risk of accidents, death and
invalidity; '

- affirm that | am acquainted with the "Rules applicable to National experts on secondment to the

Commission"”, Commission Decision C{2008)6866 of 12/11/2008, which are applicable to me during

the period of my professional training at the Commission and can be found on

https://myintracomm.ec.europa.eu/staff/Documents/talent-

management/staff/sne/regime end 2009 en.pdf

| am aware that according to art. 37.2 of that Decision NEPT shall be regarded as cost-free

Seconded National Experts who shall continue to be paid by their employer without any financial

compensation being paid by the Commission.

affirm that | am acquainted with the provisions of Articles 6 and 7 of the Decision C(2008)6866 on

tasks, rights and obligations, which by analogy (see Article 37) also apply to NEPT;

undertake to refrain from any unauthorised disclosure of information received in the line of duty,

even to my employer, unless that information has already been made public or is accessible to the

public;

declare that there is no risk of a conflict of interest between the functions | perform for my

employer or the professional activities of my close family and the tasks entrusted to me as a NEPT;

undertake to inform my hierarchical superiors immediately of any change in this respect during my
professional training;

undertake to have a duty of loyalty to the European Union and be bound by the obligation to act

with integrity and discretion after my professional training in the exercise of new duties assigned to

me and in accepting certain posts or advantages;

certify that the statements made by me in answer to the above questions and in the Curriculum

Vitae (in enclosure) are true, complete, and correct to the best of my knowledge and belief. |

understand that any false statements or any required information withheld from this form may

provide grounds for my exclusion from the NEPT Programme, or cancellation of my training if my
application has been accepted.

Date: Signature:

Page 3 of 4



The management of your professiohal training and its termination requires the Commission to process your personal data in
accordance with the SNE Decision C{2008)6866 as well as the Regulation (EC) No 45/2001.

Data is kept by the competent services far 5 years after the professional training (6 months after submission of applications fer non-
selected candidates).

Data subjects may exercise their right of access to data concerning them and the right to rectify such data by applying to the
controller, in accordance with Article 13 of the Regulation on the processing of personal data. The candidate may send complaints
to the European Data Protection Supervisor edps@edps.europa.eu.

To the attention of candidates from third countries: your personal data can be used for necessary checks. More information is
available on http://ec.europa.eu/dpo-register
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PERSONAL INFORMATION

JOB APPLIED FOR
POSITION
PREFERRED JOB
STUDIESAPPLIED FOR

WORK EXPERIENCE

Replace with dates (from - to)

EDUCATION AND TRAINING

Replace with dates (from - to)

PERSONAL SKILLS

Mother tongue(s)

Other language(s)

Replace with language

Replace with language

Communication skills

Organisational / managerial skills

Curriculum Vitae Replace with First name(s} Surname(s)

Replace with First name(s) Surname(s)
[All CV headings are optional. Remove any empty headings ]

@ Replace with house number, street name, city, postcode, country
t, Replace with telephone number g Replace with maobile number

£ State e-mail address

O State personal website(s)

€ Replace with type of IM service Replace with messaging account(s)

Sex Enter sex | Date of birth dd/mm/yyyy | Nationality Enter nationality/-ies

Replace with job applied for / position / preferred job / studies applied
for (delete non relevant headings in left column)

8
[Add separate entries for each experience. Start from the most recent ]
Replace with occupation or position held
Replace with employer’s name and locality (if relevant, full address and website)
= Replace with main aclivities and responsibilities
Business or sector Replace with type of business or sector
|
{Add separate entries for each course. Start from the most recent }
Replace with qualification awarded Replace with EQF
{or other} level if
relevant
Replace with education or training organisation's name and locality (if relevant, country)
= Replace with a list of principal subjects covered or skills acquired
M
[Remove any headings left empty]
Replace with mother tongue(s)
UNDERSTANDING SPEAKING WRITING
Listening Reading Spoken interaction | Spoken production

Enter level Enter level Enter level Enter level Enter level
o T : - Replace with name of language certificate. Enter level if known.

Enter level Enter level Enter level Enter level Enter level
RE Replace with name of language certficate: Enter level i known. - ‘
Levels: A1/2: Basic user - B1/2: independent user - C1/2 Proficient user
Common European Framewaork of Reference for Languages
Replace with your communication skills. Specify in what context they were acquired. Example:

- good communication skills gained through my experience as sales manager

Replace with your organisational / managerial skills. Specify in what context they were acquired.
Example:

- teadership {currently responsible for a team of 10 people)

| N
© European Union, 2002-2013 | hitp:#eurcpass.cedefop.europa su Page1/2



- Yeuropass

Job-related skills

Computer skills

Other skilis

Driving licence

ADDITIONAL INFORMATION

Pubiications
Presentations
Projects
Conferences
Seminars

Honours and awards
Memberships
References

Curricutum Vitae Replace with First name(s) Surmname(s)

Replace with any job-related skills not listed elsewhere. Specify in what context they were acquired.
Example:

= good command of quality contro! processes {currently responsible for quality audit)

Replace with your computer skills. Specify in what context they were acquired. Example:
» good command of Microsoft Office™ tools

Replace with other retevant skills not already mentioned. Specify in what context they were acquired.
Example:

« carpentry

Replace with driving licence category/-ies. Example:
-B

Replace with relevant publications, presentations, projects, conferences, seminars, honours and

awards, memberships, references. Remove headings not relevant in the left column.

Example of publication:

= How to write a successful CV, New Associated Publishers, London, 2002.

Example of project:

« Devon new public library. Principal architect in charge of design, production, bidding and construction
supervision (2008-2012).

© Ewropean Union, 2002-2013 | htip/feuropass.cedefop.europa.eu
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ANGABEN ZUR PERSON

Lebenslauf

Vorname(n) Nachname(n)
[Alle Uberschriften sind optional. Falls nicht relevant, bitte |dschen.]
v Stralte, Hausnummer, PLZ, Ort (Staat) angeben

. Telefon § angeben

¥« E-Mail Adresse(n) angeben

© Eigene Webseite(n) angeben

@ Instant Messaging Service Konto angeben

Geschlecht MW angeben | Geburtsdatum TT/MMUJJJJ | Staatsangehdrigkeit hier angeben

Vomame(n) Nachname(n)

ANGESTREBTE STELLE . )
BERUF  Angestrebte Stelle / Beruf / Angestrebte Tatigkeit / Angestrebtes
ANGESTREBTE TATIGKEIT gt djum (falls nicht relevant, Uberschrift in linker Spalte Iéschen
ANGESTREBTES STUDIUM S u (f cht ’ ¢ Sp c )
BERUFSERFAHRUNG A
|Jeden Arbeitsplatz separat angeben. Beginnen Sie mit der Aktuellsten ]
Hier Datum eingeben (von - bis)  Aktuelle Stelle / Position angeben
Arbeitgeber und Arbeitsort angeben (falls relevant, volistiandige Adresse und Webseite)
* Wichtigste Tatigkeiten und Zustindigkeiten
Tatigkeitsbereich oder Branche Téatigkeitsbereich oder Branche hier angeben
SCHUL- UND BERUFSBILDUNG n
' [Figen Sie fir jeden relevanten (Aus-)Bildungs einen separaten Eintrag hinzu. Beginnen Sie mit der Aktuelisten ]
Hier Datum eingeben (von - bis) ~ Erworbene / zu erwerbende Qualifikation angeben EQR-Einstufung,
falis bekannt
Name, Art und ort der Bildungs- oder Ausbildungseinrichtung (falls relevant, Staat)
= Hauptfécher oder erwarbene berufliche Fahigkeiten
PERSONLICHE FAHIGKEITEN |
[Adle nicht zutreflenden Uberschriften bitte 18schen.]
Muttersprache(n)  Muttersprache(n) eingeben
Weitere Sprache(n) VERSTEHEN SPRECHEN SCHREIBEN
. An Gesprachen | Zusammenhdngende
Horen Lesen teilnehmen s Sprechen
Sprache angeben Sprachniveau Sprachmveau Sprachnweau Sprachnlveau Sprachniveau
SN L i Sprachzemﬁkat und Emstufung, falls bekannt. o '
Sprache angeben Sprachniveau Sprachmveau Sprachmveau Sprachn:veau Sprachniveau
i e Sprachzertifikat und Einstufung, falls bekannt )
A1/2 elementare Sprachverwendung B1/2: selbststindige Sprachverwendung - C1/2; kompetente Spramvemendung
Gemeinsamer Européischer Referenzrahmen fir Sprachen
Kommunikative Féhigkeiten  Tragen Sie hier thre kommunikativen Fahigkeiten ein und beschreiben Sie, in welchem
Zusammenhang sie erworben wurden, z.B.:
» Erwerb guter Kommunikationsfahigkeiten wahrend mejner Tatigkeit im Verkauf
Organisations-und  Tragen Sie hier Ihr Organisations- und Fiihrungstalent ein und beschreiben Sie, in welchem
Fihrungstalent  Zusammenhang sie erworben wurden, z. B.;
* Fihrungsaufgaben (gegenwartig Verantwortung filr ein 10-képfiges Team)
© Europdische Union, 2002-2013 | hitp:europass. cedefop.europa.gu Seite 1/2



‘Seuropass

Berufliche Fahigkeiten
Computerkenntnisse
Sonstige Fahigkeiten

Fihrerschein

ZUSATZLICHE
INFORMATIONEN

Publikationen
Présentationen

Projekte

Konferenzen

Seminare

Auszeichnungen und Preise
Mitgtiedschaften
Referenzen

Lebenslauf Vomame(n) Nachname(n)

Tragen Sie hier alle arbeitsbezogenen Fahigkeiten gin, die sonst nirgends erwahnt sind und
beschreiben Sie, in welchem Zusammenhang sie erworben wurden, z. B.:

= Guter Uberblick Uiber Qualititskontrollprozesse (gegenwartig verantwortlich fiir Audits)

Tragen Sie hier lhre Computerkenntnisse ein und beschreiben Sie, in welchem Zusammenhang sie
erworben wurden, z. B.:

= Gute Kenntnisse von Microsoft Office ™

Tragen Sie hier lhre sonstigen Fahigkeiten ein, die noch nicht erwishnt wurden und beschreiben Sie,
in welchem Zusammenhang sie erworben wurden, z. B.:
= Tischlern in der Freizeit

Tragen Sie hier die Klasse lhres Fithrerscheins ein, z. B.:
» Klasse B

Geben Sie hier relevante Publikationen, Prasentationen, Projekte, Konferenzen, Seminare,

Auszeichnungen und Preise, Mitgliedschaften, Referenzen an. Entfernen Sie in der linken Spalte

Uberschriften, die nicht relevant sind.

Beispiel flr eine Publikation:

» Wie schreibe ich einen erfolgreichen Lebenslauf, New Associated Publishers, London, 2012.

Beispiel fiir ein Projekt:

- Europass Mobilitat - Nachhaltigkeitsstudie, Ergebnisse einer Direktbefragung bei Inhaberinnen und
inhabern des Europass Mobilitét in Deutschiand; Conlogos, 25.10.2011

© Europiische Union, 2002-2013 | http:ffeuropass.cedefop europa.eu
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R
- Seuropass Curriculum vitae

Remplacer par Nom(s) Prénom(s)

INFORMATION PERSONNELLE Remplacer par Nom(s) Prénom(s)

[Tous les champs du CV sont facultatifs. Supprimer les champs non remplis.]

POSTE VISE
PROFESSION

EMPLOI RECHERCHE
ETUDES RECHERCHEES

Remplacer par dates (de - &)

EXPERIENCE
PROFESSIONNELLE

9 Remplacer par numéro de rue, nom de rue, code postal, localité, pays
. Remplacer par numéro de téléphone @ Remplacer par numéro de portable

% Inscrire l'adresse(s) courriel

® Inscrire le nom du/des site(s) web personnel(s)

@ Remplacer par type de service M Remplacer par compte(s) messagerie

Sexe indiquer sexe | Date de naissance jj/mm/aaaa | Nationalité Indiquer nationalité(s)

Remplacer par le nom du poste visé / de 'emploi recherché / des
études recherchées (supprimer les intitulés non pertinents de la
colonne de gauche)

Remplacer par 1a fonction ou le poste occcupé
Remplacer par le nom et la localité de 'employeur (au besoin, 'adresse et le site web)

= Remplacer par les principales activités et responsabilités

Type ou secteur d'activité Remplacer par le type ou secteur d activité

[Décrire séparément chaque expérience professionnelle. Commencer par la plus recente.]

Remplacer par dates (de - a)

EDUCATION ET FORMATION

COMPETENCES
PERSONNELLES

Langue(s) matemelle(s)

Autre(s) langue(s)

Remplacer par la langue

Remplacer par la langue

Remplacer par la qualification obtenue Inscrire le niveau du

CEC (ou atdre) le
cas echéant

Remplacer par le nom et la localité de I'établissement d'enseignement ou de formation (au besoin le
pays)
= Remplacer par la liste des principales matiéres couvertes ou compétences acquises

[Décrivez séparément chaque action. Commencez par |a plus récente.]

[Supprimer les champs non remplis.]
Remplacer par votre/vos fangue(s) matemelle(s)

COMPRENDRE PARLER ECRIRE
. . Prendre part 2 une | S'exprimer oralement
Ecouter Lire conversation en continu
Specnﬁer niveau Spéciﬁer niveau Spéciﬁer niveau  Spécifierniveau  Speécifier niveau
AR L Rempiaoer par le nom du d|p|6me de langue, Specifier le niveau s est connu. :
Spec:ﬁer niveau Spécifier niveau Spemﬁer niveau Speczﬁer ntveau Spécifier niveau

Remplaoer par. 1e nom du dtplome de langue Spéctf er le niveau sil.est connu ’

Niveaux: A1/2; utilisateur élémentaire - B4/2; utilisateur indépendant - C1/2: utilisateur expérimenté
Cadre européen commun de référence pour les langues

© Union eunopéenne, 2002-2013 | hitpieuropass. cedefop.europa.eu Page1/2



- Seuropass

Compétences en communication

Compétences organisationnelles /
managériales

Compétences liées & 'emploi
Compétences informatiques
Autres compeétences

Permis de conduire

INFORMATION
COMPLEMENTAIRE

Publications
Présentations
Projets
Conférences
Séminaires
Distinctions
Affiliations
Références

Curriculum vitae Remplacer par Nom(s) Prénom(s)

Remplacer par vos compétences en communication. Indiquer dans quel contexte elles ont éte
acquises. Exemple:

= bonnes compétences en communication acquises grace @ mon expérience de responsable des
ventes

Remplacer par vos compétences organisationnelles / managériates. indiguer dans quel contex'te elles
ont été acquises. Exemple:

» leadership (actuellement responsable d'une équipe de 10 personnes)

Remplacer par les compétences professionnelles non décrites ailleurs. indiquer dans quel contexte
elles ont été acquises. Exemple:

* bonne maitrise des processus de controle qualité (actuellement chargé des audits qualité)

Remplacer par vos compétences informatiques. Indiguer dans quel contexte elles ont été acquises.
Exemple:

» bonne maitrise de la suite Microsoft Office™

Remplacer par les compétences non mentionnées plus haut, Indiquer dans quel contexte elles ont été
acquises. Exemple:
« menuiserie

Remplacer par la ou les catégorie(s) de permis de conduire dont vous étes titulaire. Exemple:
«B

Remplacer par vos publications, présentations, projets, conférences, séminaires, distinctions,

affiliations, références. Supprimer les titres non pertinents de la colonne de gauche.

Exemple de publication:

= Article: « Les Jurassiens parlent aux Jurassiens - Fragments du dnsoours epilinguistique sur la
diglossie franco-suisse ». Dans Présence transfrontalieres. La Brévine, 2003.

Exemple de projet:

= Nouvelie bibliothéque de Cabourg: architecte en chef, responsable des plans, des appels d'offre et
de la supervision des travaux (2008-2012).

© Union européenne, 2002-2013 | hitpHeuropass.cedefop.europa.eu Page2/2
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Simienaral Traineeship Propamme

NEPIOAQT

DG

ONOMAYIIOYPTEIO

Peppovipios - .
lovhiag 2005

GG External Relations

Yrthog Maxkpumndemg
Yzoupyxio EEuntepicdly

DG Enlurgtinenl

lnfame Mavpogpdbrng
Tuspu Mrapricg,

Yroupyrlo Tewpyies. duaixiv
Mépuv xut Teprfardoveng

DG Extermad Relativag

Miérpog Zivivu

Aotuvopia,

Yroupytio ducuiaotwTg xai
Anpootag Tilemg

Eenrépfprog 2003
Wieflpovipio; 206

DG Agricutture

Evruyic Xapakdpnvus Snow
Tudua lewpyiag.

Yaovpyslo Mewpyiag, Gumean
Napuay kut [MeprBaldoveug

G Health ond Comsunier
Prolcclinn, AontruBoopro

Ap. Ixcuovha Mhroooipn
Tupa lutpedy Yrmpgauiy om
Yrnpsnar Anpomag Yycios.
Yroupyeio Yyelot

DG FISH2, Marsilime Policy
Tusk Foice

Xploru; X Xpieton

Tuhun Epropixig Novniing,
¥ runprycio Tursnmvuviav ko
Eprav

Mibpneog -
Tovweg 2006

11X Personcil und

Administeation

Fuivwn; Kosoulibng

Tyhua Anponxil; Exauibevang
Y rovpreio Naibclag
Vloatigpou

NG Heath an;jt'onsumcr
Protection

Mupic Nevsiiovs

Tpins Frwprytag,

Yroupyelo Jtwpylag xu Gumsiy
Nopeav

DG Justice,Libeny and Security

Apcr) Apuidpn
Agruvopia,
Yroupyelo Aowmnne Kou

Anpoocies Takewg

Ourifipiog 2006-
drooudpioag 2007

DG Legal Service

Magpis Xar{qyaapyloe
Nopun Ympeoiu




NEPICAQL

nG

ONOMAYNOYPTEIO

DG Health and Consurner
Proicction

ipryivae Kovbonwd
Yroupycio Miwpriug, uomay
Napwv xon Mepifoddovrog -
Komwiatpivée Y mpooig

Maptios -
tatkag 2007

DG Personnc| and
Adminisnatian

Bixv Baosdinu

Yrowpycio Oremvopnuesy — Tpdua
Anudaiug AwicTong kau
Npoowniold

DG Employment and Sociut
Alfairs

Nayw Naoropi)
Yrzovpyelo Ocovopikiv

Oxroppux; 2007-
Oufpovaprog 2008

DG Eavironment

Mnvag Moreddnoning
¥roupyelo Mewprios, Puariy
Méprov s Nepafidhdovrog -
Tunque dugwy

Mapnog -
loukwog 2008

DG luslice. Lireny and’
Security

Azanowu Miyanl

Yaoupyein Awioouvag kot
Anpniug Féleweg - Alvon LE.
ka1 ArDvoUg AgTrovoponl;
Luvepragiag

DG latenw! Andit Service

Awnreplvy Xpiotooipou
Yruproiv Eomrepicod ELéyiow

Oxtofipiog 2008-
Beppoviynos 2009

DG Secretasial General

Alavaoia Mwnsuoiov
Fprpeio Extpdaou Swidharny

D(; Secrctaciat Genern!

l6xofing Afpaupibng
poguic TMpoypauuatiauow

DG Agriculture

Atenovy Kouxxovlaplfinu
Ynouprelu Meapyiag, Guansiv
Tdpwev kot Membadiantngy/
Tpipgse Cowpyios

DG Ed;.ucmhn and Culturc

Bipﬁm Mopyalld
I'pagels Npoypappu ooy

Mdpuac-lotdwg,
009

DG Agriculure anc Rusul
Development

Aviivig Bygpng

Yruupyrio Tepylag, Suawady
Tipwy war Temiigidoviog-
Uptpe Maapyiag

DG Eavigynment Eafpug Avbpio
Yroupycio ) ewpryiag, Puowkay
Népwv xue TepPaliny ook
Tphue Tompylug

DG Extemmai Relationg Aduy MaugappaTy

Tpapuio llpoypappanopol




HEPIVAOT

bG

ONOMA/YTIOYPLEID

OxtioPpuwg 2010-
Pelipoudpiag 20t t

DU l;umun Resources and
Security

Xpuaderopus; Nlenayuivig,
Yaoupyeio Duenvapicis-
Yrnptsin Xoprribv ans
Endupanov

DG Scoretatiat Geucral

Mupla Aaveidov,
Ynavpycio Egnicpiriv-

T papeio Tomow v FLnpogupiidy

Aol{og Kmwvaravrivov,
Yeovpyeio Tewpylug. Suowiy
Mépuv xu NepiPallovros-
‘Tpnut Aagiv

DG Enterprise and [ndusiry

Mupiu [Tavinv
Yaoupyzio Egnupiov,
Biopnyovias xai Tovpuapuii

Gefipovamoc ~
ToG?.wo5 2011

DG Competition

Apletn Aprotédons,

Ya. Cpmoplon, Bropnymwag kan
ToupLopmy

Yinpeoia Avcvaviouus kot
Npooteains Karavahutiy

DG Regivnal Policy

Dupavia Moveldov.

Yr. Tropying, Oucicoy Nopow
s Jlepifadioveog/ Tphpa
Maspyieg

DG Human Resources and
Securily

Nepyos Kaldayés.
Y. Suyknivaviov em “Lpyay

DG Justice, Freedom and
: Securiy

Mupuwivu Nelaxbvov.

Y. lipyasiag xus Kev.
Aoypa.lcraw

Mpiue Epyadiag N

Oxxe)imog 201 8-
OcPpoutipio; N2

DG Health and Congimee-
SANCO

Nénm Kuprani@ny

Yx. Mewpryia;, Puoikew Tidpey
xa Nepipaihoveoy/Tunua
Krmwa iy YAmpeauy

NG Employment, Sncial Alfairs
and Equal Oppourtunitmes
(EMPL)

Cioagrvrac lwovvidoy
ya.lpvaniug smy Kot
Aowliutuw‘

Augpo Epyadiog




NEPIOAOL

DG

ONOMA / YNOYPTEIO

OxtwBprog 2014 - PePpouvdplag
2015

Economic and Financial Affairs
ECFIN.SGCY

Mapivog Avidtog
Ynnpeaia IuvepyartLkwv
ETaipenov

1 OxtwPpiov 2014 péyp1 28
OeBpovapliov 2015

Regional and Urban Policy
(REGIC.C.1)

Maipn wavvou

Fevikd Aoyiatrplo

Home Affairs (HOME .PA) Tavia XapoAapnidov
fpadeio Enitponou
16 Oxtwf@piou 2014 pexpt 15 MetappuBuong
Mapricu 2015 Anpdotag Ynnpeolag
Mdptiag 2015 - lodhog 2015 Regio Dir G Unit5 Mapiva Mepn
leviko Aoylatipto
10xtwpplov 2016 LExpL 31 Directorate-General Human Ewpfivn Avatoydpa
Aekepfpiov 2016 Resources and Security Unit B2 Ymoupyeio Noubeiag kat

NoAltouoy




NEPIOAOX DG ONOMA YNOYPIEIO/TMHMA/
YNHPEZIA
1.10.2018 - 31.12.2018 SANTE AHMHTPA NANAZTEDANOY NOMIKH YMHPEZIA
16.3.2019 - 15.6.2019 EPSO.02 EAENH ZEPTIOY ENITPONH AHMOZIAZ
YNHPEIIAZ
16.3.2019 - 15.6.2019 IAS.C.4 AHMHTPIA APYMIQTOY YNMHPEZIA EXQTEPIKOY EAETXOY
16.3.2019 - 15.6.2019 REGIO.G.3 ANNITA ZIAKAAAH YMOYPIEIO ENEPIEIAZ,
EMMNOPIOY KAl TOYPIZMOY
16.3.2019 - 15.6.2019 REGIO.G.1 KONITANTIA KONZTANTINOY | FTENIKH AIEYOYNZEH
EYPQNAIKQN
MPOTPAMMATQN,
IYNTONIZMOY KAl ANANTYZHX
16.3.2020-15.6.2020 EAC-8-2 EAIA NEOODYTOY YMOYPTEIO NAIAEIAZ

NOAITIZMQY AGAHTIZMOY KAI
NEOAAIAZ
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Defleition

1.1, Description

These rules gavem the in-servics infonmation programme for struciursf irainces of
the Ewvpean Commissinn. This programme is primarily addressed 10 Members
States. However, o limited numhet of stsf and nationals from Third coualries and
Jntemational Organisations may be accepted.

" Structura! trainces arc siefT employed by nationa] udministrations and remunenated
by them on a monthly basis.

Chapter IV of Commission Decision of 3 June 2006 on National Experts secunded
to the Commission serviccs (Annex) establishes the lega) framework applicable 10
structural irainee ships,

1

12 Almr
The aims of in-service training are:

» To provide the lruinces with a First hand cxpesizace of the wadking methods and
policies of the Evropean Commission.

¢ To auble them 1o acquire practical experience and knowledye uf the day 1o day
work.nf the Commisslon depariments and services. To provide dem with the
opportunity 1o work in & mubiculoural, muitilingual and muliiethnic caviroament.

e To provide th¢ opporuniy to nationa) stalf in put into practice kaowledge
acquired during their swudics, and iz perticnlar in their specific areas of

compeence.
The Buropean Commission, th}ougb the programme:

o tlas the benefit of receiving people who can provide a different point of view and
up-to-datc outside knowledge, which will enhance the everyday waek of the
Eurapean Cammission, :

e Creaes a poo! of peuple with first-hand cxperience in Eurapean Commissian
pracedures.

2. Eligibility

21 Natipnatiry

Structural treinecs are Sclecred from staff of the Membsr States nf the European
Union. However, 8 number of staff of* Third covmirics and [rtemauanal
Qsganisations may be eccepted.




2.2  Qualifications
2.2.1. Potentinl candidates

The structural teasneeship programme is addvessed in panticular to staff of
nations!, regional or local public suthutity of Member Siates belunging to
categories squivalen (o 1hose of funciion group AD as defined in the Staff
Repulations of officiols of the Eurepean Communilies. However, & limited
number of 2taff feom Third countries 2nd Intemations| Organisatinns can also
benefit from the programme.

2.2.2. Languages

In arder for e trainee 1o Hully profit frum the wraineeship and 1w be able o
follow meetings and pecfonn adequately, all candidates from Member Stales
must have a very good knowledge of at least two Cummunity languages, of
which one shuuld be one of hx working languages of the Commission
(English, French or German).

Candidaluy from Third countrics and from Intemational Oryunisations need 10
have very gaod knowledge of at least one working language of the European
Commission (English, Freneh of German), ‘

2.3, Prior employment

In arder that as meny people as pussiblc have the opportunity of in-service Winiag
wilb the Europran Commission, applications will not be accepted from Sandidates
who have ulready benchited from any kind of contract or cmpluyinent within an
Eurapeas: Institution or body.

3. The applicstion process

31 Submission '

Applications should be made through Permanemt Representativns in becordance
with the procedwe and means cslablished by the sesponsible suivice of the
Direclorate-General for Personnel and  Administration (DG ADMIN) of the

Commissinn,
1.2 Selection procedure

The zorviee, efter consulling the deparimendy und examimng the curreat conditiong,
determines the number of sinuctural trainees to be attached to Directorates-Ceneral

and Services for each period.
13 Srrucrwral Traineeships in Commissioners' Cabinets

Traineeships in Commissioners’ Cabincts will be maraged by DG ADMIN. Dalcs,
duration, and procedures will be decided according o the Cabincts mqiranenu
Cabinets will nccuumodate siruccural trainees within the available oflice space

stiuibuted to each Cabinet,



4. Hipgbrs and duties of treinces

J.4. The Duratlon of Yrainecship

Training periods Jast at least thsee and ol most five manths. The duration of tRining
petiods is cslablished from the outsel, and cannot be moditicd. They are organised
twice on a yearly basis. Training periods stan on cither the 17 or the L6Ih nf the
month. Training pericds may not be repested or extended beyond the maximum
lengih laid down in these rules.

4.2, The Tralneeship itself

Throughow the period of their wainesship, structural trainees are placcd under the
responsibility of a supcrvisor. The supervisor should nolify the competent scrvice
of any significant events occurring during the Imineeship (in panticular absencey,
sicknesses, accidents, or interruption of the trainseship) which hawe come to higrher
altention or of which the wrainee has informed him/her.

Trainees shall be required to comply with the instructions given by their
supervisors and by the superives of the DG ar Servicz 10 which they wre assigaed
and with the insuructions issued by DG ADMIN. They must also compiy with the
internal rules govemning the functiening of t European Commission, iy panscular
the rules cuncerning security and confidensiality.

Trainces are entificd 1o erend meetings unless these meetings are restricted or
confidctinl, receive documentuiion and participate in the work of the deparyment
to which they are altached. ‘

d.1.  MterruptionTermination

On (he written request of the lrainee, or of the employer. DG ADMIN may
authorise an interruption of iraining for a very limiwed period or the carly
termination of the irineeship. In the casc of interuption, the iraince may renm to
complets the unfinished pust of the training. but only up to the cod uf the same
trining perind. No exignsion is pussible.

6.4,  Future Employment

Admission to 8 struciurn) troineeship shall pot confer on rainces the staws of
officials or that of oiher skivanta of the Buropean Cammission, nor does it entail
any Fpht or priofity wilh regard 10 an appointument in tho sarvices of the Curnpean
Conimission.

Should a structural trainee bocome a scconded nativnal expert (SNE) within six
ycars from the end of the uwaineeship, the period of wainceship will ke deducied
from the wotal possible duration of the secandment.



5. Work hours — Abscaeces
51 Work hourt

Trainees should keep the same hours of work and have the ssme official public
holidays, if (hey (el during their trainceship, us Commission nfficiais.

Trainces are entitled 10 2 day vacetion per monah. The wraining coordinators of ihe
Dircctorute Ocneral or Services should keep a record of all trainees’ absences and
report them to DG ADMIN. .

5.2.  Absences in case of sickness

In case of shckness, Uainges must notify their supervisor immediately; und if absent
mate than two days they must produce g inedical certificate, indicatng the probable
tength of absence, which must be forwarded to DO ADMIN.

. Conldentiality
6.1 Genervl

Stucturel trainces musl exercise the greatest discretion teparding fects and
information ther come ta their knowledge dwing the cowse of their eeaining. They
must not, in gy manner whasoeves, disclose to any unauthoriscd person any
document or information not alrcady made public. They wil) continue lo be bound
by this obligatian afles the end of their Sreining. The Commizsion seserves ils kgal
right to termimate the trainceship and 1o pursue uny person who does not respect
this obligation, .

Trainees must nol huve any professional coiutections with third panties which might
be incompatible wilh their trainceship. if 8 conflict of interest shaold arise during
their assignment, lraiaecs should immediotely repont this Lo their supervisury, and 10
DG ADMIN in writing. ’

6.2 Contact with the Press

Trainces must respect the same rules for contacts with the Press as Commission
erall and follow the insbuctions provided. ‘The Comemission retzrves the right to
serminate the truinceship and 10 pursue any person who dees nat tespect this
ohligation. :

8.3 Publicatinns

Truinces must not, either atorte or with other, publish or cause 10 be published any
inarer dealing with the work of the European Comniission withou the prrmiasion
of DO ADMIN. Such permission is subject 10 the conditions in furce for
Commission aff. Al rights. in any writings o7 other work done for the
Commission, are the praperty of the Commission.

e



7. Financial Muatiers

7.4 Salary

Siruciura) trainecs should continue to be employed by their employer. They are
accepled in the Commission services un a completely “cost-frec™ baosiy.

No grants, fees, travel reimbucserncnts, and other expenses whatenever, should be
roquested from the Commissian.

B. Josurunce
8.1 Sovial security

Before the period of traineeship begins, the trainee’s employer shell centity 10 the
Commission thet (he, trainee will remain subject Uvoughout the period of the
wainecship 10 the sncial securily legistation applicable tn that civil service and wall
assume pespunsibility for expenses incurred abrood,

4.2 Accidenis Insuronce
Structaral trainees, mus! be insured upainst the risk of sccident, death and invalidity.

9. Missioas

Structural Irainees can be sent o missions. The related costs will be charged W
missions financial appropristions of the Scrvice wheve they perforo their ectivities.

10. Repurts sad Certificates

0.1 End of iralning reporls

Struciural trainees who have completed e required training period should complete
the evaluation reponts requested by DG ADMIN at the cad of their rainecship. ‘The
supervisar must also complete the relcvent evaluation report.

192, Certificates

Tn the light of hese reports, struciural trainces who lave completed the Lrainzeship
period are entitled 10 receive, at the end of the lruining period, a cenilicale
specifying the dares ol the trainiay pesiod and the depanment in which they werc
employed. :

Working document of DG ADMIN estshlished to manage Structural vamess in the
Commission services in tompliance with the legal framework indicated under
Chauplez ).1. of the present Guidelines,
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